
 December 2, 2021 

 Dear TCCS Parents, 

 As outlined in our official  Covid-19 Protocols  , TCCS strongly encourages all students, families, 
 and staff members to consider getting vaccinated because it is the best way to keep themselves 
 and loved ones safe and our school open to all students.  With the recent approval of pediatric 
 Covid-19 vaccinations for children ages 5-11, many more of our students have become eligible 
 to become vaccinated than when we began the school year in September.  Based on informal 
 parent and student feedback, we are encouraged to know that many of our students have received 
 their first, and in many cases, second vaccination dose. 

 Per the guidance that we follow from the NJ Departments of Health and Education, our response 
 to any positive Covid-19 cases in school vary greatly depending on the vaccination status of 
 individuals who may be considered close contacts.  For this reason, it is vital that the school have 
 accurate records of which students and staff are vaccinated. 

 As shared a few weeks ago, I have been working with our student information system provider to 
 configure our parent portal to allow parents to upload proof of Covid-19 vaccinations for their 
 students.  I’m pleased to share that this function is now fully operational and available in the 
 portal!  With this in mind, I am asking that the parents of any student who has received their 
 second vaccination shot please follow the instructions on the next pages to upload proof of 
 vaccination via the parent portal.  If your student has only received their first dose, I request that 
 you wait to upload proof until they have received their second one, as students are not considered 
 “fully vaccinated” until 2 weeks after receiving the second shot. 

 If you or your student(s) have not yet been vaccinated, I encourage you to do so.  You can visit 
 https://www.vaccines.gov/search/  for information about vaccine availability and to make an 
 appointment.  You can also search for available appointments at  https://bergencovidvaccine.com  . 

 If you have any questions about our Covid-19 protocols, the parent portal, or uploading proof of 
 vaccination, please feel free to email me at  rgallo@tccsnj.org  .  Thank you for your cooperation 
 and assistance! 

 Best Regards, 

 Ralph Gallo 
 Lead Person / Director 
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mailto:rgallo@tccsnj.org


 TCCS Student Covid-19 Vaccination Proof Upload 
 Instructions for Parents 

 Parents… 

 Please follow these steps to upload proof of your students’ Covid-19 Vaccination 
 AFTER they have received their second shot.  If you have any questions or 
 concerns, please contact me at  rgallo@tccsnj.org  and I will be happy to assist. 
 Thank You! 

 -Mr. Gallo 

 STEP 1 
 Visit the TCCS Parent Portal login page using the link on the TCCS website 
 (  www.tccsnj.org  ) and type your username and password  to enter the portal. 

mailto:rgallo@tccsnj.org
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 STEP 2 
 Once logged into the parent portal, click on the “Documents” link. 

 STEP 3 
 Click the “Provide Document” button next to “COVID Vaccination Proof”. 



 STEP 4 
 Read the instructions, choose your file, and click the “Upload” button. 

 Note: If you have an image file saved as a “jpeg” file type, you may need to rename it as a “jpg”. 
 I have requested that the company fix this glitch, but until it is, this may be necessary. 

 If done correctly, you will see this message after submitting, which means 
 you’re finished!: 

 IMPORTANT:  Once submitted, the document will be reviewed by TCCS 
 before it is accepted and will be marked “pending review” in your portal.  If 
 you upload proof after only one shot, the document will not be accepted. 

 Per our Covid-19 protocols and guidance from the CDC and NJ Department 
 of Health, students will not be considered “fully vaccinated” until two weeks 
 after receiving their second shot. 

 Thank you for your cooperation and assistance! 


