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Re-entry Plan Components

Conditions for Learning
1. General Health and Safety Guidelines
●
●

In all stages and phases of pandemic response and recovery, schools must comply with Center for Disease
Control (CDC), state, and local guidelines.
Schools must also provide reasonable accommodations for staff and students at higher risk for severe
illness and promote behaviors that reduce spread, such as social distancing, frequent hand washing, and
the use of face coverings.

(see pages 15-18 of state guidance):
TCCS will be meeting (and in some cases, exceeding) CDC, state, and local guidelines. Please refer to newly revised
school policies (APPENDIX A) for additional information.
Reasonable accommodations will be made for staff and students at higher risk for severe illness. In addition, the
school will promote behaviors that reduce the spread of potential infection, such as social distancing, frequent
hand washing, and the use of face coverings. Signage will be placed in prominent areas of the building to reinforce
these behaviors.

2. Classrooms, Testing, and Therapy Rooms
●
●
●

Schools and districts must allow for social distancing to the maximum extent possible.
When social distancing is difficult or impossible, face coverings are required, and face coverings are always
required for visitors and staff unless it will inhibit the individual’s health.
School districts must also minimize use of shared objects, ensure indoor facilities have adequate
ventilation, prepare and maintain hand sanitizing stations, and ensure students wash hands frequently.

(see pages 18-21 of state guidance) :
While we have worked hard to procure sufficient PPE and have made financial and budgetary commitments to
upgrade our building to ensure the very best ventilation system (with UV and MERV 13 air purification filtration), to
add fresh air windows to our isolation room and office areas, and to retrofit our water fountains to convert them to
hand washing stations, we have experienced supply chain issues which have resulted in delays of material delivery
and extended installation dates. As a result, we will need to begin the school year with an “full virtual / all
remote” program for the first month of school. We can confidently say that all PPE and upgrades will be complete
in time for us to proceed with our in-person hybrid program on Monday, October 12. Note: an outline of our full
virtual program is available on page 66 of this plan.
To allow for social distancing to the maximum extent possible, students will be attending in-person classes in
reduced (half) class sizes and a half-day schedule (8:30am - 12:30pm), on alternating days - using a hybrid
instructional model. For upstairs classes (grades 3-8), lessons will be streamed online for students who are not
attending in person on a given day (due to schedule or parent request for complete remote instruction). In
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addition, one day of the week (Wednesdays for upstairs classrooms / grades 3-8 and Fridays for downstairs
classrooms / grades K-2) will be provided entirely via remote instruction. Please see the instructional schedule
(APPENDIX E) for specifics. To minimize traffic within the building, students will remain in their homeroom
classroom for the duration of in-person instruction (aside from P.E. or Recess) and teachers will travel to them.
Plastic shields will be provided on all student and staff desks, wherever 6 feet of social distancing cannot be
maintained. In addition, class configurations will be modified to place desks in rows instead of groupings.
While in the building, face coverings are required for all staff, students, and visitors - unless it will inhibit the
individual’s health. A doctor’s note will be required for any exception.
TCCS will be limiting the use of supplies and equipment to one group of children at a time and will be cleaning and
disinfecting between use. When possible, ensure adequate supplies will be provided to minimize the sharing of
high touch materials to the best extent possible. All students will be provided with a school-issued chromebook to
use in school and at home. These devices will not be shared between students. Otherwise, there will be no
sharing of other electronic devices, toys, books, and other games or learning aids. In cases where individual items
cannot be provided, staff will thoroughly clean and disinfect between use.
In classrooms, each child’s belongings will be separated from others’ in individually labeled containers, cubbies, or
areas.
In regards to ventilation, there will be increased circulation of outdoor air as much as possible, for example, by
opening windows and doors for exterior classrooms. The school HVAC system will be configured to circulate the
maximum possible outdoor air throughout the building and, UV and MERV 13 filtration will be utilized within the
system to ensure air purification in every room, regardless of access to exterior windows.
Hand sanitation stations will be positioned in every classroom and throughout the building.
Faculty will encourage and enforce student hand washing at regular intervals (or the use of alcohol-based hand
sanitizer if washing with soap and water is not possible - such as in the classroom).
Each grade level will follow a different hand-washing schedule and students will use our new hallway sanitation
stations in small, socially distanced groups.
In addition to these regularly scheduled hand washing breaks, students will sanitize before eating, after using the
bathroom, and after blowing their nose/coughing/sneezing.
Signage will be used throughout the building to encourage hand washing, social distancing, traffic flow and other
provisions. See APPENDIX D for traffic flow maps and signage examples.

FULL TIME REMOTE LEARNING OPTION: All parents are permitted to request that their student(s) participate in a
full remote program, should they not want to participate in the above outlined hybrid program. Parents may
request this option via a digital form, which has a direct link on the TCCS website. Parents may elect to go “full
remote” at any time. However, once the full remote program is selected, the student must remain in that program
for the duration of the current marking period.
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Students who participate in the full remote program will follow the schedules of the students from the hybrid
cohort who are not participating in in-person instruction for that given day.

3. Transportation
●
●

School districts should maintain social distancing practices on buses to the maximum extent practicable
and adopt best practices for cleaning and disinfecting all vehicles used for transporting students.
If maintaining social distancing is not possible, all students who are able must wear face coverings while on
busses.

(see pages 21-23 of state guidance)
N/A. TCCS Transportation is provided by the Teaneck Public School District.
As the Teaneck Public School District has announced that they will be starting the school year with an “All Remote”
program, TCCS faces challenges with transportation. However, we plan to work collaboratively with the Teaneck
Public School district to ensure safe transportation for our students when we open for in-person hybrid instruction
on October 12.

4. Student Flow, Entry, Exit, and Common Areas
●
●
●

School district reopening plans should establish the process and location for student and staff health
screenings.
This should include providing physical guides, such as tape on floors or sidewalks and signs on walls, to
help ensure that staff and students remain at least six feet apart.
When it is not possible to maintain physical distancing, schools must require the use of face coverings.

(see pages 23-24 of state guidance):
TCCS designated entry and exit areas marked with physical guides will be established for the health screening of
staff and students. Please see APPENDIX C & D for the screening / arrival locations and map that contains all of the
information regarding student flow within the building. Outdoor sidewalks will be marked to ensure social
distancing when entering the building. Downstairs hallways will be marked with traffic flow (tape and arrows) to
ensure that students and staff stay to the right while travelling in hallways. Upstairs hallways will be marked with
traffic flow (tape and arrows) to ensure One-Way travel (counter clockwise) in the upstairs hallways. Arrival doors
and dismissal doors / times will be staggered. All students and staff will be required to wear face covering inside
of the building, with the exception of those who cannot for medical reasons.
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5. Screening, PPE, and Response to Students and Staff Presenting Symptoms
●
●
●

School districts must adopt a policy for safely and respectfully screening students and employees for
symptoms of and history of exposure to COVID-19.
Students and staff with symptoms related to COVID-19 must be safely and respectfully isolated from
others.
If a school district becomes aware that an individual who has spent time in a district facility tests positive
for COVID-19, district officials must immediately notify local health officials, staff, and families of a
confirmed case while maintaining confidentiality.

(see pages 24-27 of state guidance):
TCCS has updated its policy on Health Examinations and Immunizations to address the respectful screening of staff
and students, as well as the isolation of those presenting any symptoms related to COVID-19. Please see APPENDIX
A.
Health officials, staff and families will be notified immediately in any instance where it is discovered that any
individual who has spent time at TCCS has tested positive for COVID-19.

6. Contact Tracing
●
●

●

Contact tracing is the process used to identify those who have come into contact with people who have
tested positive for many contagious diseases, including COVID-19.
All school district administrators, school safety specialists, counselors, and any other staff deemed
appropriate by the school district, should be provided with information regarding the role of contact tracing
in keeping school communities safe from the spread of contagious disease.
School districts should collaborate with the local health department and engage their school nurses to
develop contact tracing policies and procedures, as well as educate the broader school community on the
importance of contact tracing.

(see pages 27-28 of state guidance):
TCCS has updated its policy on Illness to address contact tracing. Please see APPENDIX A.

7. Facilities Cleaning Practices
●
●

School districts must continue to adhere to existing required facilities cleaning practices and procedures,
and any new specific requirements of the local health department as they arise
School districts must also develop a schedule for increased routine cleaning and disinfecting, especially of
frequently touched surfaces and objects, and sanitize bathrooms daily and between use as much as
possible.
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(see pages 28-30 of state guidance):
TCCS custodial staff will continue to adhere to existing cleaning practices, with increased focus on cleaning and
disinfecting to reduce the possibility of infection within the building, particularly in shared and “high touch” areas.
See APPENDIX F for a general maintenance report regarding measures being taken to ensure increased cleaning
and disinfecting.
As we approach September and have a realistic view of how many students will be in the building (and a finalized
instructional schedule), a formalized and specific schedule for cleaning and sanitizing will be developed and
shared.

8. Meals
●
●
●

If cafeterias or other group dining areas are in use, school districts must stagger eating times to allow for
social distancing and disinfecting of the area between groups.
Additionally, districts must discontinue family-style, self-service, and buffet-style dining and maintain
social distancing.
Cafeteria staff must wash their hands immediately after removing gloves and after directly handling used
food service items.

(see pages 30-31 of state guidance):
N/A. Phase 1 of our reopening plan provides half-day in-person instruction. As a result, meals will not be served
to students in school.

9. Recess/Physical Education
●
●
●

School districts must complete an inventory of outdoor spaces and mark off areas to ensure separation
between students.
Recess must be staggered by groups and staff must disinfect playground equipment and other shared
equipment between uses.
School districts should also consider closing locker rooms and encouraging students to wear comfortable
clothing and safe footwear to school so they can participate in physical education classes without needing
to change.

(see page 31 of state guidance)
Physical education classes will be delivered outdoors (weather permitting) or in the gymnasium. Designated areas
will be labeled with cones, flags, tape and/or other equipment to ensure social distancing of staff and students.
Smaller class sizes have been established and students are expected to wear sneakers and comfortable clothing to
participate in physical education activities.
Any shared equipment will be disinfected between use by staff.
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Supervised recess / outdoor mask breaks for grades K-2 will be provided daily on our outdoor basketball court
and/or parking lot. Students will be required to maintain social distancing during these periods and may not use
playground equipment.
Students will be required to wash hands with soap immediately after outdoor playtime.

10. Extracurricular Activities and Use of Facilities Outside of School Hours
●

●

All extracurricular activities must comply with applicable social distancing requirements and hygiene
protocol. External community organizations that use school facilities must follow district guidance on
health and safety protocols.
In addition to taking these steps to protect students’ and educators’ physical health, leaders must also
consider the impact of social isolation on both educators and students.

(see pages 31-32 of state guidance):
All extracurricular activities will comply with applicable social distancing requirements and hygiene protocol.
External community organizations that use school facilities will follow district guidance on health and safety
protocols.
Additional Areas of Focus within Conditions for Learning
Social-Emotional Learning (SEL) and School Climate and Culture
●

●

Re-engaging students, supporting adults, rebuilding relationships, and creating a foundation for
academic learning. To this end, school districts are encouraged to thoughtfully plan around the
well-being of educators so they can support the social and emotional well-being and learning needs of
their students, acknowledge and prepare for the potential trauma that staff and students have faced
during the COVID-19 school closures, and recognize and empower educators’ and staff’s strengths.
Multi-Tiered Systems of Support (MTSS) – MTSS is a systematic approach to prevention, intervention,
and enrichment in grades PK-12 for academics and behavior that offers educators and families a
mechanism to identify individual students who need extra support. In partnership with leaders and
educators from districts experienced with implementing MTSS the NJDOE identified universal screening,
collaborative problem-solving teams, family engagement, and data-based decision making as critical
components for districts moving toward MTSS.

(see pages 32-39 of state guidance):
TCCS is putting structures in place to support the social-emotional development, school climate and culture and
ensure a strong multi-tiered support system. Specifics are bulleted below:
- Bi-monthly check ins - Student survey to identify “red flags” for social worker. Results will determine the
next level of support by school staff including regular counseling, family check-ins, etc.
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-

-

-

-

To enhance our school-wide PBIS system and prepare for hybrid learning, TCCS adopted the PBIS
Rewards with Advanced Referral System. This creates a digital token economy that can easily be
implemented whether in person or virtual. To track student discipline we included the advanced referral
system where teachers can submit discipline referrals and we can track both positive and negative
behavioral data.
Teachers will participate in two webinar trainings to become familiar with the systems.
TCCS is researching and investing in SEL resources. Program supplies will be used by staff members
including the school social worker, teachers, etc. to focus on the social-emotional support of our
students. Teachers will be trained prior to the beginning of the school year.
TCCS working with the Bergen County Prosecutor's Office to implement an appropriate cyber-bullying
presentation for students and faculty.
Staff will be trained in CPI (Crisis Prevention Institute). Given Covid-19, staff will only be trained on
verbal de-escalation.
Staff will work on transition planning for students to return to the building including practicing wearing a
mask for an extended period of time.
Enhanced our Response to Intervention/I&RS program. TCCS invested in multiple intervention programs
(DreamBox and Read Naturally), which will be utilized to support the academic gaps at risk students may
exhibit. For students who may exhibit difficulties transition and behavioral challenges, a Check In, Check
Out program will be implemented.
Teachers will be specifically trained on how to most appropriately use these programs.

Wraparound Supports
●

●

Wraparound services differ from traditional school-based services in their comprehensive approach to
addressing the academic, behavioral, and social-emotional needs of students with interventions both
inside and outside of the school environment.
These include mental health support, primary health and dental care, family engagement, expanded
before-school and after-school and summer learning time, and mentoring programs.

(see pages 39-43 of state guidance):
-

-

-

Bi-monthly check ins - Student survey to identify “red flags” for social worker. Results will determine the
next level of support by school staff including regular counseling, family check-ins, etc.
TCCS is facilitating a Town Hall virtual presentation from Bergen’s Promise so that community members
are familiar with all of the resources available to them. A survey will be sent to the community to
determine what kind of services they need to be exposed to/made aware of. The Town Hall will be
planned accordingly.
Families will be referred to Bergen’s Promise/Perform Care for wraparound mental health services, as
needed.
Extended learning time
- At risk students will be referred to I&RS process where they will received additional, virtual
instruction to close learning gaps.
- Classified students whose Least Restrictive Environment is the resource room will attend school
four days a week for their core subjects as compared to the two days a week general education
students will attend.
TCCS is researching different social events for students to interact in a safe environment.
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Food Service and Distribution
●

●

School meals are critical to student health and well-being, especially for low-income students, and the
NJDOE considers it a moral imperative to ensure the seamless and continuous feeding of New Jersey’s
approximate 1.4 million students during all phases of school reopening.
The Department is working with the Departments of Agriculture and Health to ensure that school
district concerns related to food service are addressed as more guidance is made available.

(see page 43 of state guidance):
Phase 1 of our reopening plan provides half-day in-person instruction. As a result, meals will not be served in
school. However, students will be offered the option of a grab and go lunch, which will be provided prior to
dismissal. Students must take the lunch home and may not eat it in school.

Quality Child Care
Child care will be needed as schools reopen, particularly in instances where modified school schedules may
increase the likelihood that families that otherwise would not utilize child care will now require it. The NJDOE
encourages schools to involve child care providers in planning meetings, communicate the school’s modified
schedule to local child care providers, and plan to transport students from school to child care facilities.
(see page 43 of state guidance):
Teaneck Community Charter School will communicate our school’s schedule with all licensed child care providers
in our area, so they can plan accordingly, and make the list of providers available to families.

Leadership and Planning
Establishment of a Pandemic Response Team
●
●
●
●

●

School districts should establish school-based Pandemic Response Teams in each school to centralize,
expedite, and implement COVID-19-related decision-making.
Each school team should have a liaison that reports to district-level administrators to ensure coordinated
actions across the district.
Members of the school teams should include a cross-section of administrators, teachers and staff, and
parents.
Pandemic Responses Teams should represent a cross-section of the school and district, including its
gender and racial diversity. (If a school has an existing crisis response team, that team could serve as the
Pandemic Response Team.)
If a school or district does not have an existing crisis response team, schools should establish such a
Pandemic Response Team to support all planning, management, and decision making related to the
school’s COVID-19 response actions.
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(see pages 47-48 of state guidance):
TCCS will be utilizing its existing Medical Emergency Response Team (MERT) and School Leadership Team (SLT) as
our Pandemic Response Team. The team will be led by the school nurse, who has and continues to receive
relevant training on appropriate COVID-19 response actions and best practices.

Scheduling
●

●
●
●

●

The NJDOE recognizes that a one-size fits all plan to accommodate hybrid or remote learning is neither
feasible, nor appropriate, and is committed to supporting school leaders in developing their plans to
reopen schools.
These plans should enable all students to have access to high-quality in-person/hybrid instruction that
also prepares for the possibility of a return to all virtual instruction should the need arise.
School districts are required to meet the needs of their special populations in alignment with the New
Jersey Specific Guidance for Schools and Districts regarding student accommodations.
When developing school reopening plans, special populations will require unique considerations to
ensure the continuity of learning as well as the health and safety of students and staff within the least
restrictive learning environment.
○ Special Education and ELL: Provide educators with professional development to best utilize the
accessibility features and accommodations tools made available through technology-based
formats. Continue ensuring that students receive individualized supports that meet the
requirements of the IEP and 504 Plans.
Medically Fragile Staff: Virtual instruction is ideal for staff who are at greater risk for the impacts of
COVID-19. Accommodations may need to be made for staff with health issues which are exacerbated by
viewing content on screens for an extended period. School districts should accommodate educators
teaching both in-person, hybrid, and virtual learning, in a way that allows all students to meet their
required instructional hours for the day, which may include remote students completing independent
work while students in the classroom receive instruction.

(see pages 49-54 of state guidance):
As previously mentioned, students will be attending in-person classes in reduced (half) class sizes and a half-day
schedule (8:30am - 12:30pm), on alternating days - using a hybrid instructional model. In addition, one day of
the week (Wednesdays for upstairs classrooms / grades 3-8 and Fridays for downstairs classrooms / grades K-2)
will be provided entirely via remote instruction. Live instruction will be streamed online so that students who
are home (either because their group is not in school that day or if their parents opted for all remote instruction)
may follow along and participate remotely. Please see the instructional schedule (APPENDIX E) for specifics. To
minimize traffic within the building, students will remain in their homeroom classroom for the duration of
in-person instruction (aside from P.E. or Recess) and teachers will travel to them.
This plan will accommodate half the student body on each school day. Thus, teachers will be delivering new
content each day during the morning hours of 8:30 am to 12:30 pm to a portion of their students. In the
afternoons, between 1:30-3:30pm, teachers will provide additional remote instruction in small groups,
one-on-one conferences, or office hours to students who did not attend that day (whether because their grade
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was not in school that day or because their parents have opted for full virtual instruction).
The use of these “virtual classrooms” will be beneficial, should the school need to pivot to a full virtual
instruction model, either long term or due to any sort of emergency closure of the building.
Teachers will consistently use technology platforms and tools that will aid in any transition to virtual learning,
should school buildings need to close at any point. A list of these tools and platforms is attached. All students
will be assigned a chromebook computer that will travel home with them and to school with them.
To meet the needs of special education students, those whose least restrictive environment is the resource
room will receive in-person instruction four days a week for their core subjects. Some may receive extended
learning time during the day to ensure appropriate services will be provided. Resource room classes have been
scheduled so that students can be appropriately distanced in the resource room classroom.
Related services will occur outside of core instruction to ensure students are not missing critical learning time.
Daily attendance for all students (in-person and remote) will be recorded by teachers in our student information
system (Realtime).
TCCS will provide Professional Development to all staff focusing on new protocols due to Covid. We will conduct
professional development on social-emotional development, school climate and culture, curriculum and
assessment, technology, etc.
Administrators, educators, students, and parents will have opportunities to share / communicate the reality of
what is working well and what can be improved through surveys, check ins, google forms and/or town hall
meetings.
To address potential shortages in staff, TCCS has contracted with two online substituting platforms called SWING
and AESOP. If we are unable to cover a teacher using those platforms, we have additional staff assigned as “Back
up.”
To ensure consistency, Google Classroom will be used as a standard learning management system (LMS) for all
students in Grades 3-8 and Seesaw will be the LMS used in Grades K-2, regardless of whether they attend
in-person or remotely.

Staffing
●
●
●
●

Mentoring
Staff evaluations
Certification
Staff Responsibilities
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(see pages 54-57 of state guidance):
Mentoring: Teacher mentors will be meeting with mentees using agreed upon communication methods and
schedules that provide confidentiality and sufficient support. Mentors will continue to maintain logs of
mentoring contact with mentees. Mentor teachers will follow all health and safety measures if meeting
in-person.
Staff evaluations: TCCS will continue with the NJ Department of Education guidelines for evaluations. The
emergency guidance and flexibility of evaluations was only relevant for the 2019-2020 SY.
(https://www.nj.gov/education/covid19/teacherresources/edevaluation.shtml)
Certification: Candidates seeking initial teaching certificates may be eligible for a temporary certification that
allows candidates to enter the workforce before passing basic skills and content knowledge test(s) (e.g. Praxis).
The Updated EdTPA guidance provides a description of the NJDOE’s temporary waiver of the teacher
certification performance assessment (edTPA) requirement due to the logistical constraints posed by the
COVID-19 state of emergency.
The Department has created new temporary flexibilities for Career and Technical Education, Limited Certificate
for Foreign Educators, Charter School Certificate of Eligibility Candidates, Speech Language Specialist and
Educational Interpreter candidates. See more information under the Certification Flexibilities Guidance.
In regards to instructional and paraprofessional staff responsibilities, please see APPENDIX E for instructional
schedule. In addition, various instructional and paraprofessional staff may be asked to perform other duties as
needed (for example: screening and/or supervising students and disinfecting individual classroom(s) / work
areas).
Office staff will be responsible for enforcing our revised Visitors policy (see APPENDIX A). Office staff may also
be asked to perform other duties as needed (for example: communicating with parents / health officials and
cleaning/disinfecting their work areas).
Custodial staff will be responsible for the previously mentioned enhanced cleaning protocols (see APPENDIX F).

Educator Roles Related to School Technology Needs
●

To ensure all staff supporting virtual learning are prepared to provide or support instruction on day one,
districts should:
○ Designate staff members to provide ongoing support with technology to students, teachers and
families.
○ Consider developing a schedule and assigning a technology point person to teachers by grade
level or content area.
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○

●
●

Survey teachers and families to determine technology needs/access (consider those that have
access, but maybe sharing personal devices with others).
To the extent possible, provide district one-to-one instructional devices and connectivity.
Prior to the start of the school year, provide district email addresses and access to online platforms
(usernames/passwords/organizational credentials

(see page 43 of state guidance):
TCCS will be providing one-to-one instructional devices (chromebooks) to all students. Staff are issued TCCS
Macbooks. A survey will be sent to staff and families regarding internet accessibility from home shortly after the
approval of this restart plan. A staff member or tech company consultant will be designated as the technology
point person, this person will assess devices to ensure they work properly and have the necessary platforms
downloaded.
Prior to the start of the school year, TCCS will provide access to usernames/passwords for online platforms, as
well as training resources for students and parents.
Student acceptable use policies will be updated to reflect this new 1-1 chromebook program.

Student Teachers-If Applicable
●
●
●
●
●
●
●

Survey potential student teachers over the summer to determine technology needs/access.
Provide district loaner devices (where possible) or work with partner institutions to provide loaner
device.
Prior to the start of the school year, provide district email addresses and access to online platforms
Train student teachers to use technology platforms.
Communicate district expectations/guidelines regarding professional online etiquette/ interactions with
students.
Communicate district expectations/guidelines regarding professional online etiquette/ interactions with
students. z Survey assistant teachers to determine technology needs/access (Preschool).
Virtual instruction is ideal for staff who are at greater risk for the impacts of COVID-19. Accommodations
may need to be made for staff with health issues which are exacerbated by viewing content on screens
for an extended period

(see pages 58-59 of state guidance):
TCCS will communicate the plans for re-opening with the student teachers. TCCS will survey the student
teachers over the summer to determine technology needs/access. The student teachers will be provided with a
loner device if needed. The student teacher will be involved in staff training and have access to the programs
they will be utilizing.
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Athletics
Under Executive Order 149, high school sports under the jurisdiction of the NJSIAA may resume only in
accordance with reopening protocols issued by NJSIAA and cannot resume earlier than June 30, 2020.
(see page 60 of state guidance):
TCCS will follow the guidelines set forth by the NJDOH at
https://nj.gov/health/cd/documents/topics/NCOV/COVID_GuidanceForSportsActivities.pdf. The requirements
for sports will follow these standards of operation in conjunction with the following TCCS specific guidelines set
forth below.
TCCS Return to Play Guidelines for Sports
School Responsibilities
● Post and distribute all guidelines to players and families
● Provide adequate field space for distancing
● Create Communicable Disease Hold Harmless Waiver
● Collect a waiver from each player
Coaches Responsibilities
● Temperature check and questionnaire prior to practice or games
● Ensure all players do not share water/drinks
● Wear face coverings while coaching
● Monitor distancing during off field times
● Monitor player face coverings during off field times
● Disinfect all equipment after each game/practice
● Follow all facility/field requirements
Parents Responsibilities
● Ensure your player has adequate water/drinks available
● Provide your player with personal sanitizer
● Keep your player home if they are feeling ill
● Notify the coach/school immediately if your player is feeling ill
● Do not attend or stay at practices
● For games, stay in your car when able or follow all social distance requirements
● Sanitize all uniforms and personal equipment after each practice or game
Players Responsibilities
● Bring and use hand sanitizer
● Place bags and equipment at least 6 feet apart from your teammates
● Do no share equipment, drinks, or food
● No group celebrations (high 5, hand shakes, hugs, etc.)
● When possible social distance
● Wear face coverings when off the field
● Wash hands after each practice or game
● Sanitize all personal equipment after each use
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Policy and Funding
Elementary and Secondary School Emergency Relief Fund
●

●

●

●

The federal “Coronavirus Aid, Relief, and Economic Security” (CARES) Act established the Elementary
and Secondary School Emergency Relief (ESSER) Fund to provide direct money to school districts and
provide funding to support areas impacted by the disruption and closure of schools from COVID-19.
Under the law, $310.4 million has been allocated to New Jersey, the majority of which will in turn be
provided to school districts as subgrants. Allocations to districts are based on their shares of Title I, Part
A funding.
Under federal law, these funds may be used for allowable costs incurred starting March 13, 2020 and
must be obligated no later than September 30, 2022. The CARES Act enumerates 12 allowable uses for
these funds.
The law authorizes expenditures that are more directly related to the current health emergency,
including purchasing educational technology to support remote instruction, supplies for cleaning and
sanitizing buildings, and supplemental instructional programs. Districts should avail themselves of this
flexibility to address their specific needs

(see page 61 of state guidance):
TCCS completed the application and the grant was approved on June 9, 2020. TCCS purchased desk shields and
hands free thermometers with the funds. TCCS used the remaining funds to purchase chromebooks for students.

Federal Emergency Management Agency
●

●

●

Public Assistance the Federal Emergency Management Agency (FEMA) administers the Public Assistance
program, which provides financial assistance to eligible applicants for a portion of costs incurred in
responding to a declared emergency.
Due to the COVID-19 pandemic, such an emergency declaration was made for the entire country on
March 13, 2020. Under this program, FEMA will reimburse 75 percent of eligible expenses that are a
direct result of the declared emergency.
A district may apply for assistance through the website maintained by the New Jersey Office of
Emergency Management. While there is currently no deadline for applying under the current emergency
declaration, districts are encouraged to submit an application as soon as possible.

(see page 62 of state guidance):
TCCS registered for public assistance through FEMA and the account was approved. TCCS received the login
credentials and will apply for eligible expenses.
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State School Aid
●

●

The total amount appropriated for K-12 State aid is essentially unchanged from the 2019-2020 school
year. The State aid reductions included in the original February 27 aid notices will still occur and will be
apportioned among “underfunded” districts.
As in prior years, the NJDOE will consider changes in State aid relative to the amounts included in the
February 27, 2020 State aid notices as a mid-year budget adjustment, leaving the original budget
certified for taxes intact. Districts should be prepared to revise their budgets in their internal accounting
records to reflect revised State aid amounts following the enactment of the appropriations act.

(see page 63-64 of state guidance):
TCCS will revise the budget in our accounting system as necessary to reflect the revised State aid.

Purchasing
●

●

●

School districts will likely need to purchase items not needed in the past (e.g., personal protective
equipment or cleaning supplies to sanitize facilities) and experience increased demand for previously
purchased goods and services (such as technology).
Given the broad need for certain items, school districts may be able to purchase items at a lower cost by
either purchasing through an established State contract or through a cooperative purchasing
consortium.
Districts may collaborate to create new arrangements or use one that already exists (several educational
services commissions operate cooperative purchasing programs). School districts must continue to abide
by the provisions of the “Public Schools Contract Law,” N.J.S.A. 18A:18A-1 et seq.

(see page 64 of state guidance):
TCCS has arrangements and agreements with Educational Data, The Educational Services Commission of NJ, and
Northern Region Educational Services Commission and will continue to establish new relationships to purchase
through State Contracts.

Use of Reserve Accounts, Transfers, and Cashflow
●
●
●

As a result of the COVID-19 pandemic, school districts may encounter fiscal uncertainty with respect to
possible disruptions in the receipt of anticipated revenues or unforeseen expenses.
To the greatest extent possible, districts should consider making expenditures from various accounts or
overbudgeted line items to meet unanticipated costs and to manage their cash flow.
School districts may be able to use funds on deposit in their emergency reserve accounts to finance
unanticipated expenses that arise as a result of the COVID-19 pandemic. Similarly, districts may use the
maintenance reserve for required maintenance pursuant to N.J.A.C. 6A:23A-14.2, freeing other funds to
be used to meet other needs.
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●

●

As districts’ budgetary needs and priorities shift, may need to reallocate planned expenditures across
different line item appropriations. Under the provisions of P.L.2020, c.34, the Director of Local
Government Services in the Department of Community Affairs has the authority to extend the date
under which a municipality is required to transfer tax revenue to school districts (and other units of
government) during a period of a declared state of emergency or public health emergency. In the event
that such a delay is granted, the law requires that the municipality pay a percentage, to be determined
by the Director in consultation with the Commissioner, of the full amount due to the district in
accordance with the original timeframe.
Additionally, districts should be mindful that certain budget actions, such as withdrawing from the
emergency reserve or making transfers that cumulatively exceed 10 percent of the amount originally
budgeted, require the Commissioner’s approval. These requirements are statutory and cannot be
waived by the NJDOE, and districts should not presume that such approval will be automatic.

(see page 64-65 of state guidance):
TCCS currently has and will continue to create internal controls. TCCS will do budget transfers as needed. TCCS
has a maintenance reserve that will relieve some fiscal concerns.

Costs and Contracting
●
●

●

All school districts are strongly encouraged to participate in the federal E-rate program.
Through an annual application process, eligible schools and libraries can request funding support for two
categories of service.
○ Category One funding support is available for high-speed internet access, data transmission
services, and modulating electronics used to transmit data within a school district’s network.
○ Category Two support helps to fund purchases of data and wireless network equipment, firewall
equipment, routers, cabling, related installation, training services, as well as other types of
equipment.
When school districts procure devices and connectivity or any technology-related item, they must
follow all New Jersey State laws and regulations that are applicable to local school districts for
procurement. School districts should consider using cooperative contracting when possible.

(see page 65-69 of state guidance):
TCCS is planning to approve a resolution with the NJSBA TEC program to work with a new E-Rate company.
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Policy
●

Are there key policies that need revision?
○ Visitor
○ Covid Testing
○ Medical release

The following policies have been updated:
Illness
Health Examinations and Immunizations
Operation and Maintenance of Plant
Transportation Safety
Visitors
Please see APPENDIX A for revised policies.

Continuity of Learning
Ensuring the Delivery of Special Education and Related Services to Students with Disabilities
●
●

●

●

●
●

Procedures to address the return to school of medically fragile students and students with physical or
health impairments who may require accommodations and modifications as part of a 504 Plan.
School districts should communicate frequently with the families of students with significant medical
risk factors to determine if additional precautions or unique measures are necessary prior to a student’s
return to school.
IEP teams should review student data/student progress to determine whether critical skills were lost
during the period in which remote instruction was being provided to students and determine the need
for additional services to address learning loss.
IEP teams should consider the impact of missed services on student progress towards meeting IEP goals
and objectives, and determine if additional or compensatory services are needed to address regression
and recoupment of skills within a reasonable length of time.
IEP teams should develop procedures to complete overdue and/or incomplete evaluations to determine
eligibility for special education services.
The use of school guidance department staff and child study team personnel to identify students whose
post-secondary plans may have been adversely affected by the COVID-19 pandemic and provide
support, resources, and assistance, which may include facilitating connection to community
organizations, scholarship programs, county, state, and federal opportunities to access support. z Clear
communication to parents/guardians of the procedures for student referrals and evaluations to
determine the eligibility
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(see page 73-74 of state guidance):
To maintain compliance, all reevaluations (through 12/31/20) and annual reviews (through 10/24/2020) were
completed within time lines prior to the end of the school year. There is one outstanding CST evaluation for a
student in reevaluation, but that student moved to Dumont and transferred to a different school. Once a release
of records is signed all the necessary paperwork will be completed. TCCS will conduct any evaluations that they
are required to.
To ensure all students current needs are met, some cases that were due for reevaluation but, at the time, it was
determined not to test may be reopened to consider further testing.
Resource Room students will receive classes 4x/week instead of the two for general education students. Given
the new educational environment, case managers will work with teachers to consider all students LRE. This may
mean that some students receive their instruction in the resource room instead of the mainstreamed classroom.
This will be evaluated on a case by case basis.
TCCS will continue to provide 504 accommodations, modifications and services. Related services may be
provided either in-person or virtually depending on guidance from the NJ Department of Education. Parents will
be requested to make a referral for students with new medical needs due to the Covid-19 health crisis to ensure
that all students' needs are met.
TCCS determined that for their own safety, no medically fragile children shall return to in-person learning until it
is deemed a safe environment by medical professionals.
The first few weeks will be assessment based to determine student regression and current educational levels
and subsequent teaching will be determined based upon these assessments. TCCS has invested in research
based programs (i.e. MobyMax, Sonday, SuccessMaker) to strengthen instruction for classified students in the
resource room and supplement the instruction of our mainstreamed classified students. Assessments conducted
by related services providers may result in additional or compensatory services for students who have shown a
significant regression in skills. This will be done on a case by case basis.
TCCS is a K-8 school district. There are no post-secondary needs at this time.

Technology and Connectivity
●
●

●
●

Conduct a needs assessment.
Determine the number of students that will require district-provided devices and/or internet access in
order to access remote education.
○ It is important to consider the technological needs of all students, including those with learning
disabilities, assistive technology needs, and language barriers.
Consider the attendant needs associated with deployment of needed technology, including student and
parent training and acceptable use policy implementation.
Prioritize the purchase and roll-out of devices and/or connectivity that may improve learning based on
the results of the needs assessment.

(see page 74-76 of state guidance):

21
/

●

The information provided in this section, along with funding options in the School Funding section,
provide strategies for maximizing available funding to ensure students have access to devices and
internet connectivity to improve remote instruction.

In the Spring of 2020, parents were surveyed regarding the availability of internet access and computer devices
at home. While all parents indicated that they had sufficient WIFI at home, more than 100 students needed to
borrow school issued chromebooks.
To account for this need, the school has purchased 72 new chromebooks and will be ordering more to support
our K-8 1-1 device initiative. Following the approval of this plan, parents will be surveyed once again to gauge
current needs for the 2020-2021 school year.
The provision of district-issued technology will be prioritized to ensure that those students who, in the absence
of district-issued technology, may be unable to fully participate in remote instruction.
Prior to the 20-21 school year, the school acceptable use policy will be updated to address this new initiative.
At any time throughout the school year, parents may request a new or replacement device, should the need
arise, via a digital form on the TCCS website. Requests will be monitored and addressed on an ongoing basis.
Devices will be provided as requests are submitted and received.
Parent and Student workshops to train families on using the technology and the expectations for use will be
scheduled for late August before the school year begins.
As for technology in the school building, all classroom SMART Boards are being updated to digital Promethean
boards to assist with in-person instruction, as well as remote streaming.

Curriculum, Instruction and Assessments
Virtual and Hybrid Learning Environment—Curriculum
As noted in the TNTP Learning Acceleration Guide:
● Prioritize the most critical prerequisite skills and knowledge for each subject area and grade level now.
● Train your teachers and leaders to evaluate students’ unfinished learning and provide acceleration
support.
● Plan your approach to diagnosing students’ unfinished learning in that prerequisite content knowledge
and those prerequisite skills. Keep in mind that during virtual instruction, the type of learning
experiences that are appropriate will vary based on grade band and content area.
● Adapt the curricular scope and sequence/pacing for each subject area and grade level to accommodate
where teachers might need to provide acceleration support.
● Monitor your students’ progress on grade-appropriate assignments and adjust your supports for
teachers and leaders based on student results.
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(see page 76-78 of state guidance):
All teachers will begin the year with comprehensive assessments that identify learning levels. Teacher teams will
identify and prioritize common core standards for each grade level. Scope and sequence will be adjusted to
accommodate any necessary acceleration support, and student progress will be monitored consistently to
ensure student growth.
TCCS has invested in research based programs (i.e. MobyMax, Sonday, SuccessMaker) to strengthen instruction
for classified students in the resource room and supplement the instruction of our mainstreamed classified
students. Teachers will be trained in such programs and services will be provided as recommended by the
individual programs.
Regular progress monitoring is incorporated in each of the programs and individual student instruction will be
adjusted accordingly. Students will continue to receive quarterly progress reports on goals and objectives.

Curriculum, Instruction and Assessments
Virtual and Hybrid Learning Environment—Instruction
●

●

Develop a shared understanding among staff, students, and families across grade-levels and schools
regarding learning expectations, and anticipated environments (e.g., hybrid approaches to instruction,
virtual platforms, learning management systems) and expectations for interactions (e.g., connecting
with students and their family) to ensure all students have access to high-quality instruction.
Design for student engagement and foster student ownership of learning:
○ Develop students’ meta-cognition (parents may be able to provide some insights on how
students understand how they learn best).
○ Collaborate with school leaders and educators to determine what types of supports are needed
for effective pedagogical approaches during remote or hybrid instruction:
■ Assess the district’s data on how English language learners experienced instruction
during remote or hybrid learning; particularly for newcomer students and students with
lower English language proficiency levels.
■ Assess English Learners’ levels of engagement and access in an in-person, virtual, or
hybrid learning environment.

(see page 78-80 of state guidance):
Professional development for all teachers, and orientation for families, will occur in mid to late-August, prior to
the reopening of the school building. During Back to School Night in September, all families will be further
exposed to technological learning platforms and tools, as well as learning expectations, identified for the school
year. In addition, LOOM videos educating parents and families about the use of those new technological tools
and platforms will be available for independent use throughout the year.
Students classified whose LRE is determined to be the resource room will receive in-person instruction four days
a week instead of the two day schedule their general education peers are receiving. Students who currently
receive instruction in the inclusion setting will be analyzed to determine if, given the Covid-19 health crisis, their
LRE should be changed to the resource room. The first few weeks will be assessment based to determine

23
/

student regression and current educational levels and subsequent teaching will be determined based upon
these assessments. TCCS has invested in research based programs (i.e. MobyMax, Sonday, SuccessMaker) to
strengthen instruction for classified students in the resource room and supplement the instruction of our
mainstreamed classified students.

Curriculum, Instruction and Assessments
Virtual and Hybrid Learning Environment— Assessment
●
●
●
●
●
●
●
●
●

Communication:
Inventory Sources of Current Student Performance Data:
Develop Hypotheses:
Determine Appropriate Assessment Tools:
Develop Assessment Strategy:
Professional Development:
Educator Planning Time:
Data Analysis:
Feedback Loops:

(see page 80-82 of state guidance):
TCCS has invested in research based programs (i.e. MobyMax, Sonday, SuccessMaker) to strengthen instruction
for classified students in the resource room and supplement the instruction of our mainstreamed classified
students. Teachers will be trained in such programs and services will be provided as recommended by the
individual programs.
Regular progress monitoring is incorporated in each of the programs and individual student instruction will be
adjusted accordingly. Students will continue to receive quarterly progress reports on goals and objectives.
Regular assessment will be incorporated into the “virtual days” that our students will have (based on grade level
/ classroom location).

Professional Learning
●

It is imperative that districts provide professional learning that will better equip leaders, staff,
substitutes, students, and parents/caregivers with the resources necessary to adapt to altered
educational environments and experiences.

(see page 82-84 of state guidance):
In August, the administration of TCCS will provide training in the areas of the school reopening and safety
protocols, technology, curriculum, social-emotional learning, and diversity and inclusion as well as in literacy and
math instruction to all members of its professional staff. The professional development opportunities are
evident in the extensive professional development schedule during the month of August, which is attached. In
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addition, that schedule contains a PD Choice Board that will enable staff members to customize some of the
training to meet their respective professional needs. Staff members are expected to complete a total of four
additional virtual hours of training prior to the start of the school year. In addition, staff will meet virtually in
grade-level groups to discuss learnings from completed trainings and to continue to plan collaboratively during
the last week of the month, prior to the re-opening of school.
Specific trainings for special education programs will be conducted which include but are not limited to: Sonday
1, Sonday 2, SuccessMaker. Furthermore, trainings for RTI case managers for at risk students include but are not
limited to: DreamBox, Read Naturally.

Career and Technical Education (CTE) - Career and Academic Pathways
●

●

●

When planning for in-person instruction, examine current curriculum content and evaluate which
content is most critical in meeting the requirements of New Jersey Student Learning Standards, CTE Core
Content Standards, industry certifications, college credit agreements, etc.
Programs should focus on positioning students to independently extend their learning with direction
and guidance from their teachers, with the goal of preparing students for careers and postsecondary
success.
As a significant indicator of CTE program quality, recognized postsecondary credentials are a new
programmatic requirement in the New Jersey Perkins V State Plan. During a time when some credentials
may not be accessible online or through other virtual means, it is necessary to ensure students have
access to appropriate industry-recognized high-value credentials

(see page 84-89 of state guidance):
N/A - TCCS is a K-8 school and does not offer CTE programming.

Work-Based Learning
●
●
●

Transitioning to in-person work-based learning (WBL) will require collaborate by state, regional and local
partners to ensure a safe and healthy workplace learning environment.
Students must be provided the opportunity to participate in safe work-based learning, either remotely
(simulations, virtual tours, etc.) or in-person.
Districts should consider work-based learning opportunities in all categories addressed in administrative
code.

(see page 84-89 of state guidance):
N/A - TCCS is a K-8 school and does not offer WBL programming.
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Career Advisement and Development
●
●

Strong career advisement in conjunction with business and community partnerships lead to high-quality
CTE programs and provides students access to essential work-based learning opportunities.
These essential components of CTE programs cannot be compromised in a time of increased social
distancing, so modifications must be developed to maintain program quality. Districts should consider
career advisement and development in all categories addressed below.

(see page of 84-89 state guidance):
N/A - TCCS is a K-8 school and does not offer CTE programming.
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APPENDIX A - Updated Policies

TCCS Policy

FILE CODE: 3541.33
X
Monitored
X
Mandated
X
Other Reasons

*Policy

* This is a modiﬁed model policy from the Critical Policy Reference Manual (CPRM). It has been revised to
include some of the requirements of the NJDOE Guidance: The Road Back: Restart and Recovery. The
changes are highlighted below.
TRANSPORTATION SAFETY
The safety and welfare of pupils shall be the ﬁrst consideration in all matters pertaining to transportation. The board
directs the chief school administrator to oversee development of regulations to govern:
A. Pupil conduct on buses;
B. Inservice education for bus drivers to include:
1.
2.
3.
4.
5.

Management of pupils;
Safe driving practices; recognition of hazards;
Special concerns in transporting pupils with disabilities;
Emergency procedures on the road; accident report;
Information on required drug and alcohol testing.

Accidents
Forms shall be provided for the immediate reporting of all incidents involving a district-owned or contracted vehicle
that include any of the following:
A. Physical injury to anyone concerned, no matter how minor;
B. Property damage of any kind, even if the ﬁnancial loss is negligible;
C. Failure of any mechanical function of a district-owned or contracted vehicle during operation, even if no injury or
damage results.
It shall be the responsibility of the chief school administrator to direct an investigation on the report and to comply
with the law. The information gained shall be considered in evaluating personnel performances, and in scheduling
inspection of vehicles.
Bus Procedures to Reduce the Spread of Contagion
A. To the maximum extent practicable, bus drivers will ensure that students and adults comply with appropriate
social distancing practices (at least six feet between riders) while on the school bus. Hand sanitizer will be made
available at the school bus entrance for use when boarding.
B. Drivers should practice all safety actions and protocols as indicated for other staﬀ, including hand hygiene and
face coverings.
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C. Students must wear face coverings while riding on the bus if social distancing or physical barriers cannot be
maintained. Accommodations for students who are unable to wear face coverings should be consistent with the
student’s IEP. For adults, accommodations shall be consistent with those provided by the school district for staﬀ
and others;
D. Bus drivers will be reminded to implement certain personal hygiene actions (e.g., frequent hand washing) and be
aﬀorded the opportunity to do so (such as having suﬃcient time between routes);
E. District vehicles will be cleaned and sanitized including seats, rails, and highly touch surfaces before each run.
F.

Contracted transportation providers shall be required to clean and sanitize seats, rails and highly touched
surfaces before each run. The district shall collaborate with the contracted service provider to develop these
procedures and ensure that they are consistently followed. The contracted service provider shall collaborate with
the district in establishing cleaning/sanitation protocols that are consistent with social distancing practices. The
contracted service provider shall ensure that employees are fully trained in the implementation of the established
protocols:

G. All personnel responsible for cleaning school buses shall document the cleaning/sanitizing measures taken.
Personnel are required to:
1. Demonstrate an understanding of the established protocols that must be taken to properly clean and sanitize
the bus; and
2. Provide a certiﬁcation that, before the route commenced, the required process was completed as required.
H. These procedures will include a minimum of two stages: cleaning, which removes dirt and germs from surfaces;
and disinfecting, which kills germs on surfaces that remain after cleaning.
I.

The procedures will identify sanitizing agents that may be used and will be limited to products included on the
U.S. Environmental Protection Agency’s list of products that have been shown to be eﬀective against COVID-19;

Training for Interacting with Students with Special Needs
The (board or board of education contractor that provides student transportation services) shall administer the New
Jersey Department of Education developed training program on the proper procedures for interacting with students
with special needs to all school bus drivers and school bus aides that it employs. The training program includes
appropriate behavior management; eﬀective communication; use and operation of adaptive equipment; and
understanding behaviors that may be related to speciﬁc disabilities.
The training program shall be administered prior to that individual operating a school bus or serving as an aide on a
school bus.
The (board or board of education contractor that provides student transportation services) requires that a school bus
driver or school bus aide ﬁle a certiﬁcation with the (board or board of education contractor that provides student
transportation services) that the individual has completed the training program within ﬁve business days of its
completion. The (board or board of education contractor that provides student transportation services) shall retain a
copy of the certiﬁcation for the duration of the individual's employment and shall forward a copy of the certiﬁcation to
the New Jersey Department of Education.
The parent or guardian of a student with an individualized education plan shall complete the student information card
when the individualized education plan is developed or amended for a student who receives transportation services.
The student information card, developed by the New Jersey Department of Education, shall include information that
should be readily available to a school bus driver and school bus aide for the purpose of promoting proper interaction
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with a student with special needs.
Upon receiving consent from a student's parent or guardian, a copy of the completed student information card shall
be provided to the student’s assigned school bus driver and school bus aide.
Drills
Emergency evacuation drills shall be conducted regularly throughout the school year to acquaint the pupil riders
thoroughly with emergency situations. An emergency evacuation drill shall be held as soon as possible after the
opening day of school and then at least twice a year. Pupils who do not require busing shall participate in a drill as
necessary before a ﬁeld trip. All pupils shall receive evacuation instruction at least once within the school year.
Vehicles and Equipment
All district-owned or contracted vehicles used to transport children shall be maintained in such condition as to
provide safe and eﬃcient transportation service with a minimum of delays and disruption due to mechanical or
equipment failure.
All district-owned or contracted vehicles used to transport children shall conform to state standards for such vehicles
and shall be equipped with all safety devices required by code and statute.
All passengers on buses equipped with seat belts shall wear properly adjusted and fastened seat belts or other child
restraint systems at all times while the bus is in operation.
Bus Drivers
Drivers of all Type I and Type II school vehicles used to transport district pupils shall be licensed by the State of New
Jersey as bus drivers. They shall comply with all state requirements on physical condition, criminal history clearance,
etc. The district shall be in compliance with all drug and alcohol testing requirements of the Omnibus Transportation
Employee Testing Act and implementing regulations and shall provide all bus drivers with required information on
them (see policy 4219.23 Employee Substance Abuse). Bus drivers are responsible for the safety of pupils entering,
riding, and departing their vehicle.
Adopted:
NJSBA Review/Update:
Readopted:
Key Words
Safety, Bus Safety, Transportation Safety, Pupil Transportation, Student Transportation
Legal References: N.J.S.A. 18A:6-7.1
N.J.S.A. 18A:25-2
N.J.S.A. 18A:39-1 et seq.
See particularly:
N.J.S.A. 18A:39-17, -18,
-19.1, -20
N.J.S.A. 18A:39-19.2
through N.J.S.A. 18A:39-19.4
N.J.S.A. 18A:39-26
N.J.S.A. 18A:39-27
N.J.S.A. 18A:39-28

Criminal history record; employee in regular contact with pupils;
grounds for disqualiﬁcation from employment; exception
Authority over pupils
Transportation of pupils remote from school

Training program for school bus drivers, bus aides
relative to students with special needs
School Bus Safety Act
Bus Driver Presence Required
Inspection of School Bus for Pupils
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N.J.S.A. 39:3-10.9 et seq
New Jersey Commercial Driver License Act
N.J.S.A. 39:3B-1.1 et seq.
School Buses, Equipment and Regulations
See particularly:
N.J.S.A. 39:3B-10
through -12
N.J.A.C. 6A:27-1.1et seq. Student Transportation
See particularly:
N.J.A.C. 6A:27-11.1, -11.2,
-11.3, -11.4,-12.2, -13.3
34 CFR Part 85.100 et seq., Governmentwide Debarment and Suspension
(nonprocurement) and Governmentwide Requirements for Drug-Free Workplace
(Grants)
49 U.S.C. § 31306 et seq.- Omnibus Transportation Employee Testing Act of 1991
49 C.F.R. Part 40.1 et seq. - Procedures for Transportation Workplace Drug Testing
Programs
49 C.F.R. Part 382.101 - Controlled Substance and Alcohol Use and Testing
49 C.F.R. Part 391.1 et seq. - Qualiﬁcation of drivers
Policies and Procedures Manual for Pupil Transportation, N.J. State Department of Education
The Department of Education School Bus Driver and Aide Training for Interacting with Students
with Special Need: located on the New Jersey Department of Education website at:
http://www.nj.gov/education/ﬁnance/transportation/training/dis/
The NJDOE Guidance: The Road Back: Restart and Recovery at:
https://www.nj.gov/education/reopening/
Possible
Cross References: *3516
Safety
*3541.1
Transportation routes and services
*4211
Recruitment, selection and hiring
*4119.23/4219.23 Employee substance abuse
*4231/4231.1
Staﬀ development; inservice education/visitations/conferences
*5131
Conduct/discipline
*1531.1
Harassment, intimidation and bullying
*5142
Pupil safety
*Indicates policy is included in the Critical Policy Reference Manual.
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TCCS Policy

FILE CODE: 1250
Monitored
Mandated
X
Other Reasons

*Policy

* This is a modiﬁed model policy from the Critical Policy Reference Manual (CPRM). It has been revised to
include some of the requirements of the NJDOE Guidance: The Road Back: Restart and Recovery. The
changes are highlighted below.

VISITORS
The board welcomes visits to school by parents/guardians, board members, other adult residents of the community
and interested educators, when they ﬁt into the classroom or school routine. In order for the educational program to
continue undisturbed when visitors are present, and to prevent the intrusion of disruptive persons into the schools,
the chief school administrator shall devise regulations addressing visitors’ access to the schools.
All visitors shall be required to report to the Lead Person / Principal's oﬃce (or delegate) upon entering the building.
A "visitor" is anyone other than a pupil enrolled in or a staﬀ member employed in the particular school. Visitors may
not consult with the teaching staﬀ or pupils during class time without the Lead Person / Principal's permission.
Staﬀ members and students are strictly prohibited from propping doors open. Students and staﬀ members shall not
open a door for anyone. All persons seeking entry to the building shall be directed to the main entrance.
For the purpose of preventing unauthorized entry into the district buildings, the building principal shall ensure that:
A. The school’s main entrance is clearly marked so that it is easily visible and recognizable;
B. Exterior doors are locked, and when they are in use for a large entry/exit, staﬀ members, security personnel, law
enforcement oﬃcers or other representatives of the district are assigned to monitor them;
C. Entrances are clearly marked with a numerical sequence to allow for speciﬁc response by police, ﬁre, and
emergency medical services responders;
D. A limited number of doors are available for access by staﬀ and the staﬀ members shall be informed of which
doors they are authorized to use;
E. Security personnel working in the school building are dressed in uniform.
When the parental rights of a parent have been terminated by a court of appropriate jurisdiction, the legal guardian
must inform the school so that the administration may apply appropriate regulations. The principal shall seek
conﬁrmation of legal custodianship where necessary.
No one may visit the school during school hours for the purpose of recommending or exhibiting books, maps, etc., to
staﬀ. No person shall be allowed to deliver any address or lecture on any subject unless authorized by the chief
school administrator or designee.
All visitors to the schools must obey regulations prohibiting smoking and any other regulations designed to ensure
orderly operation of the school. All persons violating this policy shall be considered "disorderly persons" and subject
to appropriate action.
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Visitor Procedures for Contagion Prevention
In order to prevent the spread of disease during pandemic recovery and to protect the health and safety of students
and staﬀ against infection, no visitors shall be permitted in the schools until pandemic restrictions are lifted. The Lead
Person or Principal may admit a visitor if he or she determines that it is necessary. In all such cases, the visitor shall
submit to the screening procedure (e.g., temperature and exposure questionnaire) and shall be required to wear a
face mask while in the school building. The face mask shall be required in all cases. However, an accommodation
may be made where the visitor can demonstrate that wearing a face mask is detrimental to the visitor’s health. A child
under two years of age shall not be required to wear a face mask.
Adopted:
NJSBA Review/Update:
Readopted:
Key Words
Visits to the Schools, Visitors, Sign-in, Propping Doors
Legal References:
N.J.S.A. 2C:18-3

Unlicensed entry of Structures, deﬁant trespasser; peering into dwelling
places; defenses
N.J.S.A. 2C:33-2
Disorderly conduct
N.J.S.A. 18A:7G-5.2
Public school facilities, certain, security measures required
N.J.S.A. 18A:11-1
General mandatory powers and duties
N.J.S.A. 18A:20-20
Control and Regulation of Playgrounds
N.J.S.A. 18A:40-12
Closing Schools During Epidemic
N.J.S.A. 18A:54-20
Powers of board (county vocational schools)
N.J.S.A. 26:3D-55 et seq. New Jersey Smoke-Free Air Act
McCann v. Bd. of Educ. of South Plainﬁeld, (EDU8243-04, Comm’r, Nov. 5, 2005)
L.A. v. Port Republic Bd. of Educ., (EDU4308-05, Comm’r Feb. 22, 2007)
The NJDOE Guidance: The Road Back: Restart and Recovery at:
https://www.nj.gov/education/reopening/
Possible
Cross References: *1220
*3327
*3515
*4131/4131.1
*4231/4231.1
*5020
*5124
*5125
*5131.1
*5142
*5145.11
*6144
*9010

Ad hoc advisory committees
Relations with vendors
Smoking prohibition
Staﬀ development; inservice education/visitations/conferences
Staﬀ development; inservice education/visitations/conferences
Role of parents/guardians
Reporting to parents/guardians
Pupil records
Harassment, intimidation and bullying
Pupil safety
Questioning and apprehension
Controversial issues
Role of the member

*Indicates policy is included in the Critical Policy Reference Manual.
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FILE CODE: 3510
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Monitored
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Mandated
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Other Reasons

*Policy

* This is a modiﬁed model policy from the Critical Policy Reference Manual (CPRM). It has been revised to
include some of the requirements of the NJDOE Guidance: The Road Back: Restart and Recovery. The
changes are highlighted below.
OPERATION AND MAINTENANCE OF PLANT
The board of education is responsible for providing school facilities that are safe from hazards; sanitary; properly
equipped, lighted and ventilated; and aesthetically suited to promoting the goals of the district. School buildings and
site accommodations shall include provisions for individuals with disabilities pursuant to law and regulations.
The chief school administrator shall ensure the development and enforcement of detailed regulations for the safe and
sanitary operation of the buildings and grounds. The regulations shall be reviewed and adopted by the board and
provided to all staﬀ annually at the beginning of each school year and when any revisions are formulated.
The chief school administrator and board secretary shall develop a multiyear comprehensive maintenance plan for
board approval, to be updated annually.
The district shall ensure barrier free access for all students, staﬀ and visitors to school facilities.
Ventilation Systems
Schools and districts must ensure that their indoor facilities have adequate ventilation, including operational heating,
and ventilation systems where appropriate. Recirculated air must have a fresh air component. Open windows must be
available if air conditioning is not provided and ﬁlter(s) for A/C units must be maintained and changed according to
manufacturer recommendations.
Facilities Cleaning Procedures to Reduce the Spread of Contagion
The building principal in consultation with the maintenance supervisor shall develop a procedure for increased,
routine cleaning and disinfection. The procedure shall include cleaning/disinfecting schedules, targeted areas to be
cleaned, and methods and materials to be used, and shall address:
A. Routinely cleaning and disinfecting surfaces and objects that are frequently touched. This may include cleaning
objects/surfaces not ordinarily cleaned daily (e.g., doorknobs, light switches, classroom sink handles,
countertops). Examples of frequently touched areas in schools:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.

Classroom desks and chairs;
Lunchroom tables and chairs;
Door handles and push plates;
Handrails;
Kitchens and bathrooms;
Light switches;
Handles on equipment (e.g. athletic equipment);
Buttons on vending machines and elevators;
Shared telephones;
Shared desktops;
Shared computer keyboards and mice;
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12. Drinking fountains;
13. School bus seats and windows; and
14. Playground equipment.
B. Using all cleaning products in accordance with directions on the label. For disinfection most common
EPA-registered household disinfectants should be eﬀective. Whenever possible the list of products that are
EPA-approved for use against the virus that causes COVID-19 (available on the EPA’s website) shall be used. The
manufacturer’s instructions for all cleaning and disinfection products (e.g., concentration, application method and
contact time, etc.) shall be used.
C. Sanitizing bathrooms daily, or between use as much as possible, using protocols outlined by the Environmental
Protection Agency (EPA). Additional considerations regarding bathrooms include:
1.
2.
3.
4.
5.

Limiting the number of students who can enter at one in order to avoid crowds;
Designating staﬀ members to enforce limited capacity and avoid overcrowding;
Installing no-touch foot pedal trash cans, if possible;
Propping doors open to avoid touching handles; and
Including appropriate signage about the beneﬁts of handwashing.

D. Cleaning and sanitizing drinking fountains and encouraging staﬀ and students to bring their own water to
minimize the use and touching of water fountains;
E. Making hand sanitizer available at the school bus entrance for each student to use when boarding. Similarly,
students must be required to wear face coverings while riding on the bus if social distancing or physical barriers
cannot be maintained;
F.

Maintaining hand-sanitizing stations with alcohol-based hand sanitizers (at least 60% alcohol):
1. In each classroom (for staﬀ and older children who can safely use hand sanitizer);
2. At entrances and exits of buildings;
3. Near lunchrooms and toilets.

G. Supervising children ages 5 and younger when using hand sanitizer;
H. For classrooms with existing handwashing facilities, preparing stations with soap, water and alcohol-based hand
sanitizers (at least 60% alcohol);
I.

Reminding bus drivers to take certain personal hygiene actions (e.g., frequent hand washing) and aﬀording them
the opportunity to do so (such as having suﬃcient time between routes);

J.

Cleaning and sanitizing district vehicles including seats, rails and any highly touched surfaces before each run.

K. Requiring contracted transportation providers to clean and sanitize seats, rails and highly touched surfaces
touched before each run. The district shall collaborate with the contracted service provider to develop these
procedures and ensure that they are consistently followed; a checklist may be developed to ensure compliance.
The contracted service provider shall collaborate with the district in establishing cleaning/sanitation protocols that
are consistent with social distancing practices. The contracted service provider shall ensure that employees are
fully trained in the implementation of the established protocols:
1. All personnel responsible for cleaning school buses shall document the cleaning/sanitizing measures taken.
Personnel are required to:
a. Demonstrate an understanding of the established protocols that must be taken to properly clean and
sanitize the bus; and
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b. Provide a certiﬁcation that, before the route commenced, the required was process completed as
required.
2. The procedures will identify sanitizing agents that may be used and will be limited to products included on
the U.S. Environmental Protection Agency’s list of products that have shown to be eﬀective against
COVID-19.
3. These procedures will likely include two stages: cleaning, which removes dirt and germs from surfaces, and
disinfecting, which kills germs on surfaces that remain after cleaning.
L. Routinely cleaning and disinfecting furniture, recognizing the varying materials used in furniture in each school
building;
M. Providing EPA-registered disposable wipes to teachers and staﬀ so that commonly used surfaces (e.g.,
keyboards, desks, remote controls) can be wiped down before use;
N. On a regular basis, ordering and stocking adequate supplies to support cleaning and disinfection practices.
O. Ensuring that cleaning and disinfection supplies are used and stored correctly and safely. This includes storing
products securely away from children, while ensuring appropriate ventilation so students and staﬀ are not
exposed to toxins or fumes.
P.

Placing physical barriers, such as plastic ﬂexible screens, in classrooms, school buses, restrooms and other
areas where social distancing cannot be maintained.

Q. Cleaning and disinfecting a school building after a person has been identiﬁed as COVID-19 positive:
The district may need to implement short-term closure procedures in a school regardless of community spread if
an infected person has been in a school building. If this happens, the CDC-recommended procedures shall be
followed:
1.
2.
3.
4.

Close oﬀ areas used by a sick person and do not use before cleaning and disinfection;
Wait 24 hours before cleaning and disinfecting. If it is not possible to wait 24 hours, wait as long as possible;
Open outside doors and windows to increase air circulation in the area; and
Cleaning staﬀ will clean and disinfect all areas (e.g., oﬃces, bathrooms, and common areas) used by the ill
persons, focusing especially on frequently touched surfaces.

Additional training shall be provided to the personnel responsible for cleaning and sanitizing school buses and
facilities as necessary. Topics may include proper use of cleaning and disinfecting agents, the cleaning schedule for
various surfaces, and safety precautions that need to be taken (e.g., ensuring adequate ventilation while cleaning and
sanitizing).
Safe Drinking Water
The board of education shall assure the availability of potable drinking water through sanitary means in school
facilities or upon school grounds in accordance with the Safe Drinking Water Act (N.J.S.A. 58:12A-1 et seq., N.J.A.C.
6A:26-6, and N.J.A.C. 7:10 et seq.). In accordance with law and board policy 3516 Safety, the board shall test all
drinking water outlets, make the results publicly available and notify parents/guardians and the New Jersey
Department of Education.
The board of education directs the chief school administrator to ensure the development of lead sampling plan with
sample collection is consistent with the district’s Quality Assurance Project Plan (QAPP) and to ensure that QAPP is
signed by the laboratory certiﬁed to sample the district’s water, the individual responsible for conducting the sampling
and is presented to the board for signature.
Within 24-hours after the board has reviewed and veriﬁed the ﬁnal laboratory results of the sampling, the board shall
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ensure that test results are publicly available at the school facility and on the board’s website. If any laboratory results
exceed the permissible lead action level, the board shall provide written notiﬁcation to the parents/guardians of all
students attending that facility as well as to the Department of Education. The notice must include measures taken to
curtail immediately the use of any drinking water outlet where lead levels exceed the permissible action level,
measures taken to ensure that alternate drinking water is available to all students and staﬀ, and information regarding
the health eﬀects of lead.
Within six years of the adoption of this policy, and within each six-year period thereafter, the board must test all
drinking water outlets; sampling shall be prioritized in facilities previously identiﬁed with excessive lead results or
identiﬁed as high risk in the sampling plan.
Annually, the board must submit to the Department of Education, a statement of assurance that lead testing was
completed in accordance with existing Department of Education regulations and that where required, alternate
drinking water is available to students and staﬀ.
Integrated Pest Management
The New Jersey School Integrated Pest Management Act of 2002 requires schools to implement a school integrated
pest management policy. As per this policy, the board and the chief school administrator shall implement Integrated
Pest Management (IPM) procedures to control pests and minimize exposure of children, faculty, and staﬀ to
pesticides.
(insert school name) shall develop and maintain an IPM
plan as part of the school’s policy.
Integrated Pest Management Procedures in Schools
Implementation of IPM procedures will determine when to control pests and whether to use mechanical, physical,
cultural, biological or chemical methods. Applying IPM principles prevents unacceptable levels of pest damage by the
most economical means and with the least possible hazard to people, property, and the environment.
Each school shall consider the full range of management options, including no action at all. Non-pesticide pest
management methods are to be used whenever possible. The choice of using a pesticide shall be based on a review
of all other available options and a determination that these options are not eﬀective or not reasonable. When it is
determined that a pesticide must be used, low impact pesticides and methods are preferred and shall be considered
for use ﬁrst.
Development of IPM plans
The school IPM plan is a blueprint of how
insert school name) will manage pests through IPM
methods. The school’s IPM plan states the school’s goals regarding the management of pests and the use of
pesticides. It reﬂects the school’s site-speciﬁc needs. The IPM plan shall provide a description of how each
component of the school IPM policy will be implemented at the school. The chief school administrator, in
collaboration with the school building administrator, shall be responsible for the development of the IPM plan for this
school.
IPM Coordinator
The ____________________(insert as appropriate, either local school board, chief school administrator or principal)
shall designate an integrated pest management coordinator, who is responsible for the implementation of the school
integrated pest management policy.
Education/Training
The school community will be educated about potential pest problems and IPM methods used to achieve the pest
management objectives.
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The IPM coordinator, other school staﬀ and pesticide applicators involved with implementation of the school IPM
policy will be trained in appropriate components of IPM as it pertains to the school environment.
Students, parents/guardians will be provided information on this policy and instructed on how they can contribute to
the success of the IPM program.
Record Keeping
Records of pesticide use shall be maintained on site to meet the requirements of the state regulatory agency and the
school board.
Records shall also include, but are not limited to, pest surveillance data sheets and other non-pesticide pest
management methods and practices utilized.
Notiﬁcation/Posting
The ____________________ (insert as appropriate, either local school board, board of trustees, chief school
administrator, or principal) of ______________________ (insert school name), is responsible for timely notiﬁcation to
students’ parents or guardians and the school staﬀ of pesticide treatments pursuant to the School IPM Act.
Re-entry
Re-entry to a pesticide treated area shall conform to the requirements of the School IPM Act.
Pesticide applicators
The IPM coordinator shall ensure that applicators follow state regulations, including licensing requirements and label
precautions, and must comply with all components of the School IPM Policy.
Evaluation
Annually, for public schools, the chief school administrator will report to the board on the eﬀectiveness of the IPM
plan and make recommendations for improvement as needed. The board directs the chief school administrator to
develop regulations/procedures for the implementation of this policy.
Adopted:
NJSBA Review/Update:
Readopted:
Key Words
Operation and Maintenance of Plant, Buildings and Grounds, Maintenance
Legal References: N.J.S.A. 10:5-1 et seq.
N.J.S.A. 13:1F-19
through -33
N.J.S.A. 18A:17-49
through -52
N.J.S.A. 18A:18A-1 et seq.
N.J.S.A. 18A:18A-37
N.J.S.A. 18A:22-8
N.J.S.A. 34:5A-1 et seq.
N.J.S.A. 34:6A-25 et seq.

Law Against Discrimination
School Integrated Pest Management Act
Buildings and grounds supervisors to be certiﬁed
Public schools contracts law
Award of purchases, contracts, agreements
Contents of budget; format
Worker and Community Right to Know Act
New Jersey Public Employees Occupational Safety and Health
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N.J.S.A. 34:11-56a et seq.
N.J.S.A. 58:12A-1 et seq.
N.J.A.C. 5:23-1 et seq.
N.J.A.C. 6A:23A-1 et seq.
See Particularly:
N.J.A.C. 6A:23A-6.9

Act
New Jersey Wage and Hour Law
Safe Drinking Water Act
The uniform construction code
Fiscal accountability, eﬃciency and budgeting
procedures
Facilities maintenance and repair schedule and accounting

N.J.A.C. 6A:26-12.1 et seq.
See particularly:
N.J.A.C. 6A:26-12.2(a)1, 2
N.J.A.C. 6A:26-12.4
N.J.A.C. 6A:30-1.1 et seq.
N.J.A.C. 7:10-1 et seq.
N.J.A.C. 7:30-13.1 et seq.

Operation and Maintenance of Facilities

20 U.S.C.A. 4071 et. seq.

Equal Access Act

29 U.S.C.A. 201 et seq.

Fair Labor Standards Act

42 U.S.C.A. 12101 et seq.

Americans with Disabilities Act (ADA)

Safe drinking water
Evaluation of the Performance of School Districts
Safe Drinking Water Act
Integrated Pest Management

International Building Code 2015, New Jersey Edition; First Printing: September 2015;
ISBN: 978-1-60983-156-1; Copyright 2015, International Code Council, Inc.
The NJDOE Guidance: The Road Back: Restart and Recovery at:
https://www.nj.gov/education/reopening/
CDC Guidance: CDC Activities and Initiatives Supporting the COVID-19 Response and the
President’s Plan for Opening America Up Again (May 2020) at:
https://www.cdc.gov/coronavirus/2019-ncov/downloads/php/CDC-Activities-Initiatives-for-COVI
D-19-Response.pdf
CDC Guidance: Coronavirus Disease 2019 (COVID-19) Considerations for Schools at:
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/schools.html
CDC Guidance: What Bus Transit Operators Need to Know about COVID-19 at:
https://www.cdc.gov/coronavirus/2019-ncov/community/organizations/bus-transit-operator.html
CDC Guidance: Schools During the COVID-19 Pandemic at
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/Schools-Decision-Tr
ee.pdf
Possible
Cross References: *1410
*2240
*3000/3010
*3516
*5141
6161
*7110
*9130

Local units
Research, evaluation and planning
Concepts and roles in business and noninstructional operations; goals and
objectives
Safety
Health
Equipment, books and materials
Long-Range facilities planning
Committees

*Indicates policy is included in the Critical Policy Reference Manual.
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*Policy

* This is a modiﬁed model policy from the Critical Policy Reference Manual (CPRM). It has been revised to
include some of the requirements of the NJDOE Guidance: The Road Back: Restart and Recovery. The
changes are highlighted below.
HEALTH EXAMINATIONS AND IMMUNIZATIONS
Pupils who enter the district schools for the ﬁrst time shall have a medical examination conducted at the medical
home of the student, and a full report sent to the school. If a student does not have a medical home, the district shall
provide this examination at the school physician’s oﬃce or other appropriately equipped facility. “Medical home”
means a health care provider and that provider’s practice site chosen by the student’s parent/guardian for the
provision of health care. As the school physician is also a health care provider, the parent/guardian may request that
the school physician provide the medical examination.
A pupil shall be exempted from mandatory immunization if the parent/guardian objects to immunization in a written
statement submitted to the principal, signed by the parent/guardian, explaining how the administration of immunizing
agents conﬂicts with the pupil’s exercise of bona ﬁde religious tenets or practices. General philosophical or moral
objection to immunization shall not be suﬃcient for an exemption on religious grounds.
Every pupil who enters the district schools for the ﬁrst time shall present an immunization record as required by law.
At the parent/guardian's request, these immunizations may be administered by the school physician.
NOTE: THIS IS PERMISSIVE, NOT REQUIRED.
In order to protect the health of the children and staﬀ in district schools, all regulations of the state department of
education, the state department of health and the local board of health shall be scrupulously observed, particularly
those dealing with contagious/infectious diseases or conditions. Pupils seeking to enter school who have been
identiﬁed as having a communicable/infectious disease or condition shall not be enrolled unless they qualify under
the above agencies' rules pertaining to periods of incubation, communicability, quarantine, and reporting.
The chief school administrator or his/her designee shall formulate regulations that ensure immunization records are
reviewed and updated annually pursuant to N.J.A.C. 8:57-4.1 through 4.16. The chief school administrator shall also
formulate regulations for this policy and for regular pupil health examinations at appropriate grade levels; before
participation in sports programs; and for tuberculosis, scoliosis, hearing loss, visual acuity and any other physical
examinations required by law. Any health defects revealed by any examination given by the school health services
must be reported to the parent/guardian. The board shall review the regulations and adopt those required by law.
Pandemic Reopening and Recovery
A. Screening and Personal Protective Equipment (PPE)
1. Adequate amount of personal protective equipment (PPE) shall be available, accessible, and provided for use
by staﬀ and students.
2. District staﬀ, students, and visitors are required to wear face coverings except under the following
circumstances:
a. When doing so would inhibit the individual’s health.
b. When a student is in extreme heat outdoors.
c. When a student is in water.
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d. If a student’s documented medical condition, or disability as reﬂected in an Individualized Education Program
(IEP), precludes the use of a face covering.
e. If a student is under the age of two (2), due to the risk of suﬀocation.
f. When a student is eating or drinking.
g. If or when anyone has trouble breathing or is unconscious, is incapacitated, or is otherwise unable to remove
the face covering without assistance (e.g., face coverings should not be worn by Pre-K students during nap
time).
h. The student is engaged in high intensity aerobic or anaerobic activities.
i. During gym and music classes when individuals are in a well-ventilated location and able to maintain a
physical distance of six feet apart).
j. When wearing a face covering creates an unsafe condition in which to operate equipment or execute a task
(for example, students operating machinery in which face coverings may get caught).
3. Staﬀ and students shall be screened for entry into the school building;
4. The principal or his or her designee shall develop a school entry plan that includes:
a. Staﬀ assigned to do the screening;
b. Designated entrances that will be used to admit students;
c. The assignment of classes and grades to designated entrances and/or designated entrance times;
5. Staﬀ must visually check students for symptoms upon arrival (which may include temperature checks) and/or
conﬁrm with families that students are free of COVID-19 symptoms;
6. Health checks must be conducted safely and respectfully, and in accordance with any applicable privacy
laws and regulations;
7. Results must be documented when signs/symptoms of COVID-19 are observed;
8. Screening procedures shall take into account students with disabilities and accommodations that may be
needed in the screening process for those students;
B. Procedures for symptomatic staﬀ and students:
1. The school principal or his or her designee shall establish an isolation space;
2. Students and staﬀ with symptoms related to COVID-19 shall be safely and respectfully taken to the
designated isolation space and isolated from others. Students should remain in isolation with continued
supervision and care until picked up by an authorized adult. Students should be picked up within forty-ﬁve
(45) minutes of when the authorized adult receives the call for pick up.
3. Staﬀ must provide continuous monitoring of symptoms;
4. The current Communicable Disease Service guidance for illness reporting shall be followed;
5. If a staﬀ member becomes aware that an individual who has spent time in a district facility tests positive for
COVID-19, the staﬀ members shall notify the principal and the school nurse. The school nurse shall
immediately notify local health oﬃcials, staﬀ, and families of a conﬁrmed case while maintaining
conﬁdentiality;
C. Preparations for when someone tests positive for COVID-19:
1. The school principal or his or her designee shall establish an isolation space;
2. Students and staﬀ with symptoms related to COVID-19 shall be safely and respectfully taken to the
designated isolation space and isolated from others. Students should remain in isolation with continued
supervision and care until picked up by an authorized adult;
3. The current Communicable Disease Service guidance for illness reporting shall be followed;
4. Readmittance to school shall be consistent with Department of Health guidance and information for schools
and Department of Health/Communicable Disease Service’s Quick Reference Guidance on Discontinuation of
Transmission-Based Precautions and Home Isolation for Persons Diagnosed with COVID-19;
5. Contact tracing shall be initiated including records of groups/cohorts, assigned staﬀ, and daily attendance.
D. Protocols to address a positive case:
Students and employees may be asked to leave or not come into school if they test positive for COVID-19 or exhibit
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one or more of the symptoms of COVID-19, based on CDC guidance, that is not otherwise explained:
1. A fever of 100° F or greater;
2. Cough;
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.

Shortness of breath or diﬃculty breathing;
Chills;
Repeated shaking with chills;
Muscle pain;
Headache;
Sore throat;
New loss of taste or smell;
Fatigue;
Congestion or runny nose;
Nausea or vomiting;
Diarrhea.

Parent/Guardian Notice
In accordance with federal law, the Protection of Pupil Rights Amendment (PPRA), parents/guardians shall be notiﬁed
annually of the opportunity for the parent/guardian to opt the student out of any non-emergency, invasive physical
examination or screening that is:
A. Required as a condition of attendance;
B. Administered by the school and scheduled by the school in advance; and
C. Not necessary to protect the immediate health and safety of the student, or of other students.
Adopted:
NJSBA Review/Update:
Readopted:
Key Words
Immunizations, Inoculations, Examinations, Pupil Physical Examinations, Student Physical Examinations, Health
Legal References: N.J.S.A. 18A:35-4.6
through -4.8
N.J.S.A. 18A:40-4
N.J.S.A. 18A:40-4.3
N.J.S.A. 18A:40-4.4
N.J.S.A. 18A:40-4.5
N.J.S.A. 18A:40-5
N.J.S.A. 18A:40-6
N.J.S.A. 18A:40-11
N.J.S.A. 18A:40-16
through -19
N.J.S.A. 18A:40-20
N.J.S.A. 18A:61D-8
through -10
N.J.S.A. 26:1A-9.1

Parents Right to Conscience Act of 1979
Examination for physical defects and screening of hearing of
pupils; health records
Scoliosis; periodic examination; notice to parents or guardian
Exemption
Immunity from action of any kind due to provisions of act
Method of examination; notice to parent or guardian
In general
Exclusion of pupils having communicable tuberculosis
Tuberculosis infection; determination of presence ...
Immunization at public expense
Findings, declarations relative to Hepatitis B vaccinations….
Exemption of pupils from mandatory immunizations
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N.J.S.A. 26:4-6
N.J.S.A. 26:2T-5
through -9
N.J.A.C. 6A:14-3.4
N.J.A.C. 6A:16-1.1et seq.
See particularly:
N.J.A.C. 6A:16-1.3,
-2.1, -2.2, -2.3, -2.4,
-4.1, -4.3
N.J.A.C. 6A:32-9.1
N.J.A.C. 8:57-2
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.
N.J.A.C.

8:57-4.1
8:57-4.2
8:57-4.3
8:57-4.4
8:57-4.5
8:57-4.6
8:57-4.7
8:57-4.8
8:57-4.9
8:57-4.10
8:57-4.11
8:57-4.12
8:57-4.13
8:57-4.14
8:57-4.15
8:57-4.16
8:57-4.17
8:57-4.18
8:57-4.19
8:57-4.20
8:57-4.21
8:57-4.22

N.J.A.C. 8:61-2.1
20 U.S.C.A. 1232h

Prohibiting attendance of teachers or pupils
Findings, declarations relative to Hepatitis C
Evaluation
Programs to Support Student Development

Athletics Procedures
Reporting of acquired immunodeﬁciency syndrome and
infection with Human Immunodeﬁciency Virus
Applicability
Proof of immunization
Medical exemptions
Religious exemptions
Provisional admission
Documents accepted as evidence of immunization
Records required
Reports to be sent to the State Department of Health
Records available for inspection
Diphtheria and tetanus toxoids and pertussis vaccine
Poliovirus vaccine
Measles virus vaccine
Rubella vaccine
Mumps vaccine
Haemophilus inﬂuenza type b (Hib) conjugate vaccine
Hepatitis B virus vaccine
Varicella virus vaccine
Pneumococcal conjugate vaccine
Inﬂuenza vaccine
Meningococcal vaccine
Providing immunization
Emergency power of the Commissioner, Department of
Health and Senior
Attendance at school by students or adults infected by Human
Immuno-deﬁciency Virus (HIV)
Protection of Pupil Rights Amendment

Plainﬁeld Board of Education v. Cooperman, 105 NJ 587 (1987)
Every Student Succeeds Act of 2015 , Pub. L. 114-95, 20 U.S.C.A. 6301 et seq.
The NJDOE Guidance: The Road Back: Restart and Recovery at:
https://www.nj.gov/education/reopening/
Possible
Cross References: *1410
*4123
*5111
*5113
*5131.6
*5141

Local units
Classroom aides
Admission
Absences and excuses
Drugs, alcohol, tobacco (substance abuse)
Health
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*5141.21
*5200
*6142.4
*6145.1/6145.2
*6162.5
*6164.4
*6171.4

Administering medication
Nonpublic school pupils
Physical education and health
Intramural competition; interscholastic competition
Research
Child study team
Special education

*Indicates policy is included in the Critical Policy Reference Manual.

TCCS Policy

FILE CODE: 5141.2
X Monitored
X Mandated
X Other Reasons

Policy

* This is a modiﬁed model policy from the Critical Policy Reference Manual (CPRM). It has been revised to
include some of the requirements of the NJDOE Guidance: The Road Back: Restart and Recovery. The
changes are highlighted below.
ILLNESS
When pupils are taken suddenly ill in school, they shall be sent or escorted to the nurse's oﬃce. If the nurse is not in
the medical oﬃce, the pupil shall be sent or taken to the building principal’s oﬃce. In general, the same procedures
that apply to accidents shall apply to sudden pupil illness. The chief school administrator, in cooperation with the
medical inspector, shall implement this policy.
Control of Contagious Diseases or Conditions
In order to protect the health of the pupils in our schools, all regulations of the state department of education, the
state department of health and the local board of health shall be scrupulously observed, particularly those dealing
with contagious or infectious diseases or conditions. Pupils who have been absent because of contagious or
infectious diseases or conditions must present a certiﬁcate of recovery from a licensed physician or be examined by
the medical inspector.
The school nurse shall observe pupils who show evidence of communicable disease and recommend their exclusion
to the school principal. Recommendations shall be consistent with reporting requirements on communicable
diseases as set forth in the New Jersey Health Code. Such pupils shall be isolated in the nurse's oﬃce until a
parent/guardian picks them up, and any necessary measures have been taken to prevent spread of the infection. The
school nurse, under the direction of the medical inspector, shall instruct all teachers in the symptoms of the most
common diseases or conditions at least once a year.
Any student with HIV infection or AIDS or who lives with or is related to someone with HIV or AIDS shall not be
excluded from general education, transportation services, extracurricular activities, athletic activities, assigned to
home instruction or classiﬁed as eligible for special education because of the HIV infection. The school nurse shall
recommend the exclusion of any individual with weeping skin lesions that cannot be covered.
In addition to the review of health and safety measures required by law, the school nurse shall individually instruct
teachers from whose classrooms a pupil has been excluded in the symptoms of the disease for which the pupil was
excluded. Student rights and conﬁdentiality shall be protected in accordance with law. No teacher shall attempt to
diagnose any illness of a pupil, but shall refer suspected cases to the nurse immediately.
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Contact Tracing
Contact tracing is the process used to identify those who come into contact with people who have tested positive for
many contagious diseases, including COVID-19. Contact tracing is used by health departments to prevent the spread
of infectious disease. In general, contact tracing involves identifying people who have an infectious disease (cases)
and their contacts (people who may have been exposed) and working with them to interrupt disease transmission.
For COVID-19, this includes asking cases to isolate and contacts to quarantine at home voluntarily.
All procedures will adhere to applicable federal and state law and regulations regarding privacy and the conﬁdentiality
of records.
Contact tracing for COVID-19 typically involves:
A. Interviewing people with COVID-19 to identify everyone with whom they had close contact during the time they
may have been infectious;
B. Notifying contacts of their potential exposure;
C. Referring contacts for testing;
D. Monitoring contacts for signs and symptoms of COVID-19; and
E. Connecting contacts with services they might need during the self-quarantine period.
To prevent the further spread of disease, COVID-19 contacts are encouraged to stay home and maintain social
distance (at least 6 feet) from others until 14 days after their last exposure to a person with COVID-19. Contacts
should monitor themselves by checking their temperature twice daily and watching for symptoms of COVID-19.
The school nurse shall consult with the local health department in the development, review and revision of the district
contact tracing policy and procedures. The school nurse and the building principal are the designated staﬀ liaisons
responsible for providing notiﬁcations and carrying out other components of the board’s contact tracing policy.
The school nurse in consultation with the building principal shall establish measures for a system of open
communication that allows staﬀ, students, and families to self-report symptoms and/or suspected exposure.
A staﬀ member shall immediately notify the principal and the school nurse when he/she observes symptoms
consistent with COVID 19 or becomes aware that an individual who has spent time in a district facility tests positive
for COVID-19. The school nurse shall immediately notify local health oﬃcials, staﬀ, and families of a conﬁrmed case
while maintaining conﬁdentiality when the COVID-19 test is positive.
When the individual exhibits symptoms the school nurse will ensure that the student is taken to the designated
isolation area. The nurse will examine the individual and may refer them for testing and treatment. A student
exhibiting symptoms of COVID 19 may be required to submit to a COVID 19 test. The school nurse shall require the
certiﬁcation of a physician that the student is contagion free before readmitting a student to school. The nurse shall
report all students testing positive for COVID 19 to the health department. The health department shall conduct the
contact tracing.
Symptoms of COVID 19 include:
A. A fever of 100° F or greater;
B. Cough;
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C. Shortness of breath or diﬃculty breathing;
D. Chills;
E. Repeated shaking with chills;
F.

Muscle pain;

G. Headache;
H. Sore throat;
I.

New loss of taste or smell;

J.

Fatigue;

K. Congestion or runny nose;
L. Nausea or vomiting;
M. Diarrhea
All school and district administrators, school safety specialists, counselors, and any other staﬀ deemed appropriate
by the school and district, shall be provided information regarding the role of contact tracing in keeping school
communities safe from the spread of contagious disease.
The school nurse or his or her designee shall make information available and/or conduct virtual information sessions
to educate the broader school community on the importance of contact tracing.
Protocols for return to school
1. Any student or school staﬀ who tests positive for COVID-19 must be free of symptoms for seventy-two (72)
hours and provide documentation of two negative tests that are at least twenty-four (24) hours apart before returning
to school.
2. Any sibling of a student who tests positive for COVID-19 must be free of symptoms for seventy-two (72)
hours and provide documentation of two negative tests that are at least twenty-four (24) hours apart before returning
to school.
Handling Blood and Body Fluids
The chief school administrator and medical inspector shall develop detailed routine procedures based on New Jersey
administrative code and guidelines from the Centers for Disease Control for proper handling of blood and body ﬂuids
resulting from illness/accidents in the schools. These procedures shall be disseminated to all district staﬀ and
volunteers.
The medical inspector shall report all cases of communicable disease to the local board of health as required by law.
Adopted:
NJSBA Review/Update:
Readopted:
Key Words
Illness, Sickness, Body Fluids
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Legal References: N.J.S.A.
N.J.S.A.
N.J.S.A.
N.J.S.A.
N.J.S.A.

18A:16-6
18A:16-6.1
18A:40-3
18A:40-7
18A:40-8

N.J.S.A.
N.J.S.A.
N.J.S.A.
N.J.S.A.

18A:40-10
18A:40-11
18A:40-12
18A:40-25

N.J.S.A. 26:2T-1
N.J.S.A. 26:4-6
N.J.S.A. 26:4-15
N.J.S.A. 26:5C-1 et seq.
N.J.A.C. 6A:16-1.1 et seq.
See particularly:
N.J.A.C. 6A:16-1.3,
-2.1 et seq.
N.J.A.C. 8:57-1.1 et seq.
See particularly:
N.J.A.C. 8:57-1.3, -1.7, -2
N.J.A.C. 8:61-1.1

Indemnity of oﬃcers and employees against civil actions
Indemnity of oﬃcers and employees in certain criminal actions
Lectures to teachers
Exclusion of pupils who are ill
Exclusion of pupils whose presence is detrimental to health and
cleanliness
Exclusion of teachers and pupils exposed to disease
Exclusion of pupils having communicable tuberculosis
Closing schools during epidemic
Boards of education to provide nursing care to students in
nonpublic schools
Newly diagnosed Hepatitis C case; information, reports
Prohibiting attendance of teachers or pupils
Reporting of communicable diseases by physicians
AIDS Assistance Act
Programs to Support Student Development

Reportable Communicable Diseases
Attendance at school by pupils or adults infected by Human
Immunodeﬁciency Virus (HIV)

Plainﬁeld Board of Education v. Cooperman, 105 NJ 587 (1987)
The NJDOE Guidance: The Road Back: Restart and Recovery at:
https://www.nj.gov/education/reopening/
Possible
Cross References: *1410
*4112.4/4212.4
*4131/4131.1
*5113
*5125
*5131.6
*5141
*5141.1
*5141.4
*5141.8
*5200
*6142.13

Local units
Employee health
Staﬀ development; inservice education/visitations/conferences
Attendance, absences and excuses
Pupil records
Drugs, alcohol, tobacco (substance abuse)
Health
Accidents
Child abuse and neglect
Sports related concussion and head injury
Nonpublic school pupils
HIV prevention education

*Indicates policy is included in the Critical Policy Reference Manual.

46
/

APPENDIX B - Pandemic Response Team
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APPENDIX C - Arrival and Screening Locations
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APPENDIX D - Floorplan with hallway traffic patterns & Signage Examples
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(Graphics by FASTSIGNS of Upper Saddle River - www.fastsigns.com/432)
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APPENDIX E - Hybrid Schedule

TCCS Hybrid Schedule Periods
Kindergarten, 1st Grade, 2nd Grade
Mon
Cohort A

Tues
Cohort B

Wed
Cohort A

Th
Cohort B

Fr
All VIRTUAL

8:30 - 8:45

Homeroom

Homeroom

Homeroom

Homeroom

Virtual HR

8:45 - 9:30

In-School

In-School

In-School

In-School

Virtual

9:30 - 10:15

In-School

In-School

In-School

In-School

Virtual

10:15 - 11:00

In-School

In-School

In-School

In-School

Virtual

11:00 - 11:45

In-School

In-School

In-School

In-School

Virtual

11:45-12:30

In-School

In-School

In-School

In-School

Virtual

Mon
Cohort B
& Remote Opt

Tues
Cohort A
& Remote Opt

Wed
Cohort B
& Remote Opt

Th
Cohort A
& Remote Opt

Fr
All VIRTUAL

Virtual

Virtual

Virtual

Virtual

Virtual

1:30 - 3:30

In-School, students will have 4 “core subject” periods with homeroom teacher and 1 special or recess, movement, or
outdoor mask-free break. PM virtual sessions will be to work with remote students.
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TCCS Hybrid Schedule Periods
3rd - 8th Grade
Mon
Cohort A

Tues
Cohort B

Wed
All Virtual

Th
Cohort A

Fr
Cohort B

8:30 - 8:45

Homeroom

Homeroom

Virtual HR

Homeroom

Homeroom

8:45 - 9:30

In-School

In-School

Virtual

In-School

In-School

9:30 - 10:15

In-School

In-School

Virtual

In-School

In-School

10:15 - 11:00

In-School

In-School

Virtual

In-School

In-School

11:00 - 11:45

In-School

In-School

Virtual

In-School

In-School

11:45-12:30

In-School

In-School

Virtual

In-School

In-School

Mon
Cohort B
& Remote Opt

Tues
Cohort A
& Remote Opt

Wed
All Virtual

Th
Cohort B
& Remote Opt

Fr
Cohort A
& Remote Opt

8:30 - 8:45

Homeroom

Homeroom

Virtual HR

Homeroom

Homeroom

8:45 - 9:30

Virtual

Virtual

Virtual

Virtual

Virtual

9:30 - 10:15

Virtual

Virtual

Virtual

Virtual

Virtual

10:15 - 11:00

Virtual

Virtual

Virtual

Virtual

Virtual

11:00 - 11:45

Virtual

Virtual

Virtual

Virtual

Virtual

11:45-12:30

Virtual

Virtual

Virtual

Virtual

Virtual

Mon
Cohort B
& Remote Opt

Tues
Cohort A
& Remote Opt

Wed
All Virtual

Th
Cohort B
& Remote Opt

Fr
Cohort A
& Remote Opt

Virtual

Virtual

Virtual

Virtual

Virtual

1:30 - 3:30

In-School, students will have 4 “core subject” periods as teachers move to them in their homeroom classroom and 1
period of PE (in Gym / outside), Health (in classroom), or Spanish (in classroom).PM virtual sessions will be to work
with remote students 1-1 or small group in office hours.
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TCCS Hybrid Schedule Periods
Kindergarten, 1st Grade, 2nd Grade Resource Room
Mon

Tues

Wed

Th

Fr
All VIRTUAL

8:30 - 8:45

Homeroom

Homeroom

Homeroom

Homeroom

Virtual HR

8:45 - 9:30

In-School

In-School

In-School

In-School

Virtual

9:30 - 10:15

In-School

In-School

In-School

In-School

Virtual

10:15 - 11:00

In-School

In-School

In-School

In-School

Virtual

11:00 - 11:45

In-School

In-School

In-School

In-School

Virtual

11:45-12:30

In-School

In-School

In-School

In-School

Virtual

3rd - 8th Grade Resource Room
Mon

Tues

Wed
All Virtual

Th

Fr

8:30 - 8:45

Homeroom

Homeroom

Virtual HR

Homeroom

Homeroom

8:45 - 9:30

In-School

In-School

Virtual

In-School

In-School

9:30 - 10:15

In-School

In-School

Virtual

In-School

In-School

10:15 - 11:00

In-School

In-School

Virtual

In-School

In-School

11:00 - 11:45

In-School

In-School

Virtual

In-School

In-School

11:45-12:30

In-School

In-School

Virtual

In-School

In-School
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APPENDIX F - Maintenance Report
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APPENDIX G - Initial Community Presentation (7/6/20)
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APPENDIX H - Community Presentation - Revised Plan (7/30/20)
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APPENDIX I - Community Presentation - Revised Plan (8/24/20)
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