TCCS Student Guidelines for Distance Learning
with Video Conferencing Tools

While working from home, teachers/educators may provide the opportunity for virtual
meetings via Google Meet, Zoom, or other video conferencing tools. Participating in
video conferences is a great way to stay connected with your educators and
classmates, but it is important for you to follow these rules and guidelines. NOTE: only
educators can initiate video conferences, and only educators can video record the
meetings. Video recordings may be archived by TCCS.

Students must always follow these guidelines when participating in video conferencing:

1. Remember that you are on camera and live. Your educator and fellow students can
see what you are wearing and your facial expression. Find a quiet place in your house.
Dress appropriately, following school dress codes.

2. You are not anonymous. Be mindful of your expressions, speaking tones, and what
you say. Your voice and video are viewed by everyone participating in the conference.
Other people in your house can hear what you and others in the video conference are
saying.

3. Follow the same classroom rules that you would follow in real life. Listen to the
teacher. Take turns to speak. Be kind and considerate.

4. Think before you speak. Stay on topic. Make sure your comments are clear and
appropriate to the conversation. Don’t say anything you wouldn't say in your actual
classroom.

5. Be a good listener. Take the time to listen to what people are saying. Don'’t interrupt
others.

6. Think before you type. If your educator enables the Chat feature you may be able to
participate by typing into a chat box. Choose your words carefully. Use appropriate
spelling and grammar. Stay on topic. Don’t use sarcasm or humor that could be
misunderstood. Don'’t type in all caps.

7. Take it slow. Remote learning is probably a new experience for you. Resist the
impulse to be silly or to say or type the first thing that comes into your mind.

8. Video conferencing is a privilege. If you cannot use it responsibly and/or fail to
follow these guidelines, your access to school managed video conferencing tools will be
removed.



TCCS VIDEO CONFERENCING
DIGITAL CLASSROOM REMINDERS

Welcome to our Digital Classroom

1 Keep your device muted by clicking th
microphone button

2. Tryto use the bathroom and eat before we
get started.

3. Find a comfortable spot to learn in. It is best
to keep your device on a steady surface |
suggest a table.

4. Make sure your device is plugged in or
charged

5. Gather your supplies and printed work so you
are ready to go

6. Even though we are not in our classroom, all
of our classroom rules still apply.

7. Listen carefully to your teacher and if you
have a question, raise your hand.

8 If | call on you, unmute your microphone so
we can all hear you!

9. Get ready to learn and be patient with your
teacher because this is @ learning experience
for everyone.

10. Try your best!



VIDEO
CONFERENCING

Etiquette

PR

Be on time and prepared with your device charged
Close all materials and tabs of other classes. Make

sure all tech works 510 minutes before the meeting

MUTE YOURSELF

Mute yourself right away to eliminate
background noise

PRESENTATION

Consider your surroundings and attire. Find a
good spot in the house with few distractions
and make sure you're wearing something
appropriate for school

HEADPHONES N

Use headphones if you have them! '“
If your headphones or earbuds have a
-

microphone, even better!

r CHAT RESPONSIBLY

Use the chat function responsibly
Only type when needed so the teacher can
respond to questions promptly

Use hand signals
thumbs up = yes / thumbs down = no
hand by ear = can’t hear
raise hand = have a comment




